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PABOYASA NPOrPAMMA YYEEHOW OUCLUUNNUHbBI
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1. LUncp 1 HaumeHOBaHMe HanpaBreHUs NOAroToBKu/cneunanbHOCTU:
38.05.01 BkoHoOMuMYeckas 6e3onacHOCTb

2. NMpodunb noarotoBku/cneymnannsaummn:. ObecneyeHme 3KOHOMUYECKOMN
6e30nacHOCTM U (PMHAHCOBBLIN MOHUTOPUHT 3KOHOMUYECKMX CUCTEM

3. KBanudmkaumsa (creneHb) BbINYCKHUKA: cneumanuct
4. ®opma ob6pa3oBaHuUA: OvHasA
5. Kacdbegpa, oTBevarowasn 3a peanmsaumio AUCLUNNUHBLI: YNpaBneHus nepcoHanom

6. CoctaBuTenu nporpammbi: MutuHa H.H., goueHT kadeapbl YnpaBneHus
nepcoHasniom

7. PekomeHaoBaHa: HMC akoHoMn4yeckoro gakynbteTta BI'Y
npotokon Ne 4 ot 18.04.2024

8. YueOHbIn ron: 2024/2025 Cemectp: 1



9. Uenu n 3agauv y4ye6HOM ANCLUNIIUHBI:

Llenbro oceoeHust yd4ebHOU QuCYUMNIUHbI S8/IE€MCS:

dopmupoBaHue y obyvarowmxcss 6as3oBbiX NpeacTaBieHMi O COBPEMEHHOM
AOKYMEHTaUMOHHOM obecrneyeHnn ynpaBreHnsa NnepCcoHanomM 1 HaBblKax COCTaBMeHNs U
0hOPMIIEHMSA OKYMEHTOB, OTHOCALLMXCS K KaAPOBOW AEATENBHOCTMW.

3adayu y4ebHoU OuCyUMNIUHbI:

- dhopmMmpoBaHune TeopeTU4ECKNX n MEeTOL0N0rMYeCcKnX OCHOB
AENONpomn3BOACTBA,  3aKOHOAATENbHbIX  aKTOB M HOPMaTMBHO-METOAUYECKMX
MaTepuanoB, pernameHTUpYLWmMX AOKYMEeHTauuoHHoe obecnevyeHne ynpaBrieHus
rnepcoHanom;

- OBfnageHue 3HaHUAMM M HaBblkaMy OCyLleCcTBNeHuss cbopa, aHanuaa,
cuctemaTusauumn, OUEHKM W MHTepnpetTaumm  OaHHblX, Heobxoaumblx  Ons
AOKYMEHTaLUMOHHOro obecneveHnst ynpaBrieHns NepcoHanom;

- M3y4YyeHMe NoAxoOO0B K aHanuady pesynbTaToB KOHTPOMSA LOKYMEHTALMOHHOMO
obecneyeHns ynpaBneHUs MepcoHanoMm, KccneaoBaHuio M 0BOBLEHWIO MpUYMH Y
NoCneacTBUI BbISIBNEHHbLIX OTKITOHEHWUNA.

10. MecTo y4yebHOM ancuunnuHbl B cTpykType OOIN: gucuunnmHa no Beidopy.

11. MnaHupyemble pe3ynbTaTbl 00y4YeHUs no AucuunnuHe/moaysnio (3HaHUA,
YMEHUs, HaBblKW), COOTHECEHHbIEe C MNNaHMPYeMbIMU pe3yfibTaTaMu OCBOEHUA
obpa3oBaTenibHOU NporpaMmmbl (KOMNETEHUUSAMUA BbINYCKHUKOB):

Kopn Hassanue Koabl WHaunkaTopbl MnaHupyemble pesynbTaTbl 06ydeHust
KOMMeTeHUMn
MK-3 CnocobeH MK-3.1 |BbisaenseT n|3HaTb:
OpraHu3oBbIBaT paspabaTtbiBaeT | - 3akoHogaTenbHOE WM HOPMAaTUBHO-
b WU NPOBOOUTL NoNMHOMO4YMA 1| MeToauyeckoe perynmpoBaHue
NPOBEPKMY, obsi3aTenbCTBa | AOKYMEHTALMOHHOIO obecneyeHns
NPUMEHATL MEHEMKMEHTA | yrnpaBneHusi NepcoHarnom;
MeToabl 9KOHOMMUYECKOr |- obs3aTenbHble AN BegeHuss B
OCYLLECTBIEHMS 0 cybbekta no|opraHM3aumm OOKYMEHTbl, CBS3aHHblE C
KOHTpOSS OCYLLECTBIIEHN |KaapOBbLIM [enonpon3BoaCTBOM, 7]
domMHaHCOBO- 10 dUHAHCOBO-|TpeboBaHMS K HUM.
XO351INCTBEHHOWN XO35INCTBEHHOW
JesaTenbHoCTU JeATenbHOCTN B|YMeTb:
3KOHOMMUYecKor COOTBETCTBMM C| - HA OCHOBe cbopa 1 aHannaa gaHHbIX
0 cybObekTa HopMamu OCYLLECTBIATb OOKYMEHTMpPOBaHNe
npodpeccmoHan | KagpoBbIX NPOLECCOB B OpraHM3aumm
bHOW 3TUKM W|- aHanuM3upoBaTb pe3ynbTaTbl ayauTa
KOpNopaTMBHOI |KaapOBOro AeNonpon3BOACTBA;
0 ynpaBfeHus
Brnagets:
- HaBblkaMW cucTemMaTu3auun, OLEHKU W
WMHTepnpeTauun [OaHHbIX, HEeobXoOaUMbIX
ans BeaeHus KagpoBOro
[enonpons3BoacTBa;
- HaBblkaMW WCCMEeAoBaHMS  MPUYMH U
NOCNeacTBUA BbISIBMEHHbIX B pe3ynbrate
ayouTa KagpoBOro  Aenonpoun3BOACTBa
OTKITOHEHUN, HApYLIEHUN U HeJOCTaTKOB

12. O6bemM gucuUnIuHbI B 3a4eTHbIX eguHuuax/yac. 3 3ET / 108 yac.




CDopma HpOME)KyTO‘IHOﬁ aTTectTaumMn  3adeT

13. TpyAOEeMKOCTb N0 BUAaM y4e6HoM paboThbl:

TpyaoeMKoCTb
Bug y4ebHon paboThbl Mo cemecTpam
Bcero 1 cemecTp
AyanTopHble 3aHATUSA 50 50
nekuum 16 16
B TOM 4YMCne: | npakTuyeckne 34 34
nabopaTtopHble - -
CamocrosniTensHas paborta 58 58
dopma NPoOMEXYTOYHOM aTTecTaumm - - -
3ayem
Wtoro: 108 108
13.1. CopepxxaHne AUCLUMNIUHLI
Peanunzauunsa
HanmeHoBaHue paspena
Ne ONCUMNIINHBI
/n pasgena CopepxaHue pasgena gucumninHbl ¢ NOMOLLbHO
ONCUMNNNNHBI o
OHMNanH-
Kypca, QYMK
JNekunmn
[okymeHTaumoHH | MNoHATMe  pokymeHTa, ero  dyHkuun.  3Tanbl | Kypc:
oe obecneyeHve | cTaHOBreHua  denonpoussogctea B Poccuu. | JokymeHTal
ynpasneHns Cuctembl gokymeHTauun. NoHATHe, pornb U 3agaqv | NOHHOe
nepcoHarnom, ero | AOKYMeHTauMoHHOro obecneyeHnss  ynpaBneHus | obecneyeHve
11 | 3a@KoHodaTenbHoe | NepcoHasom. 3akoHogaTenbHas W HOPMAaTWUBHO- | yripaBlieHus
' M  HOpMaTMBHO- | MeToanYeckasd 6asa paboTbl C [OOKyMEHTaMu B | MepCcoHarioM
MeToan4eckoe cucTeMe ynpaBneHusi verioBeyeckumun pecypcamu. | https://ledu.vs
perynupoBaHue Knaccudumkaunsa agenoBbiXx AOKYMEHTOB, COCTaB W | u.ru/course/vi
BUAbI KagpoBom OOKyMeHTaumm, OCHOBHble | ew.php?id=8
TpeboBaHMs K MX COCTaBEHWNIO, CTaHAAPTM3aUms. 799
HokymeHTnpoBaH | [loHATME pekpyTuMHra nepcoHana. [okymeHThl, | Kypc:
ne peKkpyTuMHra | HeobxoaMmble — AnNs  npouenypbl  pekpyTuHra | [lokymeHTal,
nepcoHana nepcoHana. TexHonorus paspaboTkM M CTPYKTypa | MOHHOE
OOKYMEHTa «3asiBka Ha nouck u otbop nepcoHana». | obecneyeHune
12 MpaBuna ohopmneHus OOKYMEHTa | yrnpaBneHus
: «KBanurkaunoHHble TpeboBaHWs K CoUcKaTernto | NepcoHanomM
BaKaHCUU» M cocTaBrneHnst obbsiBrneHns o BakaHeuu. | https://edu.vs
OTnuuna OOKYMEHTOB «pe3loMey, «aHkeTa» W | u.ru/courselvi
«aBTobuorpacus». ew.php?id=8
3assneHne paboTHWKa o npueme Ha paboTy. 799
HOokymeHTMpoBaH | [JokymMeHTbl, npeabsBrsgeMble npu  3akniodeHun | Kypc:
me npuvema Ha | TpydoBoro porosopa. Tpynoson poroeop: | JokymeHTay,
pabory. obsa3aTenbHble W OOMOSIHUTENbHbIE  YCIOBUSA | MOHHOE
Tpygosoro pgorosopa. OdopmneHne TpyaoBoro | obecneyeHve
13 aorosopa. [NoHaTna «pexum paboyero BpeMeHu» 1 | ynpaBneHus
' «BpeMs oTabIXxa», UX perynuposaHve B TpyooBOM | nepcoHarnom
kogekce P®. Tllpukaz o npueme Ha paborty: | https://edu.vs
OOKYMEHTbI- OCHOBaHWUA 1 npouecc 0hopMneHns. u.ru/courselvi
ew.php?id=8
799




Mopsapok odopMmneHna TpyooBon  KHWKkM  nipu | Kypc:
ycTponcTBe Ha paboTy. MNpaBuna BegeHns TpyaosbixX | [JlokymeHTal,
OdopmneHne KHkek. CBeaeHns o HarpaxaeHunsax, CeeaeHnsa ob | MOHHoe
TpyooBson yBONbHEHMW. WMcnpaBneHne 3anucen B TpyaoBon | obecneyeHne
14 | KHXKA. BeneHwne | kKHuxXke. ochopmneHne paboThl no | ynpaBneHus
' INYHOrO dena MW | COBMECTUTENLCTRY. OneKTPOHHbIE TPyAOBbIE | NEPCOHAsIOM
NNYHON KapTOYKU | KHVKKN. https://edu.vs
paboTHMKa JinuHoe peno wu nuyHaa KapToyka paboTHuKa: | u.ru/courselvi
npaeuna 3anosfiHeHnst n xpaHeHusi. Begenne tabens | ew.php?id=8
y4yeTa paboyero BpeMeHu. 799
[oKymeHTMpoBaHme BPEMEHHOro nepesoga | Kypc:
coTpyaHuka. BpemeHHbIn nepeso no uHuumatuse | [JokymeHTay,
paboTHMKa MNK CcornaweHnto CTOpOoH. BpemMeHHbI | noHHoEe
nepeso no UHUUmnaTnBe pabotopatens, | obecneveHune
odopmneHune BPEMEHHOro nepesoja, He | ynpaBneHus
Tpebytoulero cornacus paboTHUKa. | NnepcoHanom
[okyMeHTpoBaH .
e nepesona [okymeHTnpoBaHue NMOCTOSIHHOIO nepesoga https.//edu.vs
COTpyAHuKa. u.ru/course/vi
COTpYyAHMKa. .
15 OdhopMreHme Bugbl oTnyckoB, coctaBneHve rpaduka OTnyckoB. | ew.php?id=8
oThycKa Odopmnenmne €XErofjHoro  AOMONTHUTENbHOTO 799
’ oTnycka. BHeceHne nameHeHun B rpacouk OTMyCKOB.
KOMaHOMPOBOK. A 0
pukaz o npegoctaeneHnn otnycka. OT3biB 13
oTnycka. 3amMeHa eXerogHoro OonnayYMBaemMoro
oTnycka [AdeHexHon KomneHcauuen. OTnyck 6e3
coxpaHeHus 3apaboTHon nnatbl. OdopmreHne
y4yebHbIx oTnyckoB. [lpukas o HanpaBneHun
paboTHVKa B KOMaHOVPOBKY.
OcHoBaHuna pacTtopxeHus TpygoBoro pgorosopa. | Kypc:
OdopmneHne pacTop>keHus Tpy4oBoro gorosopa no | [JlokymeHTal,
cornawenuio  cTopoH. [pekpalieHne CpPoOYHOro | MOHHOEe
Tpygosoro gorosopa. O6wmn nopsigok opopmneHus | obecnedenne
npekpawleHms Tpygosoro gorosopa. OdopmrieHune | ynpaBneHus
[OKyMeHTMpOBaH | pacTopXXeHWsa TpygoBOro OorosBopa: Nno MHUUMATMBE | NepcoHanom
1.6 ne  yBOSNbHeHUs | paboTHMKa, NO MHMUMaTMBe pabotodaTens, B cedA3n | https://edu.vs
COTPYAHUKOB C W3MEHEHMEM €ro YCrnoBuW, MO MeOUUMHCKMM | u.ru/course/vi
nokasaHusiM, no obctoaTenbCTBaM, He 3aBucswmum | ew.php?id=8
OT BOSMM CTOPOH, BCMEACTBME HapylleHus npasun | 799
3akrnYeHuns Tpygosoro gorosopa. OTkas paboTHuka
OT nepesBoga Ha paboTy B [JOpyryld MeCTHOCTb
BMECTE ¢ paboTogarenem.
PaboTa c | MNMoHAaTne nepcoHanbHbIX AaHHBIX U UX cogepxaHune. | Kypc:
nepcoHanbHbiMM | Nopsigok  cbopa, nepegayn n obpaboTtku | [JokymeHTay
AaHHbIMU nepcoHanbHbIX AaHHbIX. [lopsgok  pa3paboTku | MOHHOEe
paboTHMKOB MOJIOXKEHNS1 O MEPCOHAanbHbIX AaHHbIX paboTHMKOB. | obecneveHne
17 CogepxaHme 1 CTPyKTypa  MOSIOKEHUA O | yrpaBneHus
' nepcoHanbHbIX AaHHbIX. dopma 3aaBneHUn O | NepcoHanom
cornacmm paboTHMKa Ha ob6paboTky, nonydenue wu | https://edu.vs
nepegavy ero nepcoHarbHbIX AaHHbIX. | u.ru/course/vi
OTBETCTBEHHOCTb nmu, obpabartbiBatownx | ew.php?id=8
KOH(pmnaeHUnanbHy nHopmaumio. 799
Ayount  kagpoBor{ OueHka YypOBHA oOpraHu3aumm paboTtbl cnyx6bl | Kypc:
AEeNonpoM3BOACTBE yNpaBneHuss nepcoHanoM. JOTanbl  npoBeaeHnsa | [JokymeHTay
ayauTa KagpoBOro 4enonpov3BOACTBa: COAEpPXXaHUe | MOHHOe
1.8 OpraHM3auMoHHOro 3Tana, onpegerneHne nepeyHsa | obecneveHve
noanexaiwimx npoBepke AOKYMEHTOB, MNpOBeAEeHWe | yrpaBreHus
CBEpPKN [OOKYMEHTOB, OCYLLECTBMIEHNE MPOBEPKMU | NEPCOHANOM

KagpoBOW OOKYyMeHTauuu, opopMneHne oT4eToB No

https://edu.vs




ayouTy. u.ru/course/vi
ew.php?id=8
799
1.1. TpakTuyeckme 3aHATUSA 1.2.
[okymeHTaumoHH | lNoHsATMe  gokymeHTa, ero  dyHkumu.  3Tanbl | Kypc:
oe obecneyeHue | cTaHOBNeHus  genonpoussoactea B Poccuu. | [JokymeHTay,
ynpaeneHus Cuctembl gokymeHTauun. NoHaTre, pornb 1 3agaydn | NOHHOe
nepcoHasnoMm, ero | AOKyMeHTauMoHHOro obecneveHns  ynpaeneHus | obecnedyeHue
51 | 3aKoHOAATErbHOE | NepcoHasnoM. 3akoHogaTtenbHas W HOPMAaTUBHO- | yNpaBleHWs
' W HOPMaTUBHO- | MeToamdeckass Gasa paboTbl C [AOKyMeHTaMu B | NepCoHarioMm
MeToan4eckoe cucTtemMe ynpaeneHus dernoBedeckumu pecypcamu. | https://edu.vs
perynupoBaHue Knaccudpumkauma penoBbiXx AOKYMEHTOB, COCTaB W | u.ru/course/vi
BUAbI KagpoBom OOKYyMeHTaumm, OCHOBHble | ew.php?id=8
TpeboBaHMs K MX COCTaBMIEHUIO, CTaHAapTM3aums. 799
[okymeHTupoBaH | [MoHsATME pekpyTuHra nepcoHana. [okymeHThl, | Kypc:
ne pekpyTuHra Heobxooumble  Ons npoueaypbl  pekpyTuHra | [lokymeHTay,
nepcoHana nepcoHana. TexHonornsa paspaboTku M CTPYKTypa | MOHHOE
OOKYMEHTa «3asiBKka Ha Mouck u otbop nepcoHanax». | obecneyeHue
50 MpaBuna odhopmneHus AOKYMEHTa | ynpaBreHuns
' «KBanudukaumoHHble TpeboBaHUA K couckaTento | NepcoHarnom
BaKaHCUU» M cocTaBrneHns obbsBneHns o BakaHeuu. | https://edu.vs
OTnuuna [OOKYMEHTOB «pes3toMey, «aHkeTa» W | u.ru/course/vi
«aBTobuorpadusy. ew.php?id=8
3aaBneHne paboTHMKA O Npueme Ha paboTy. 799
2.3 | JokymeHTupoBaH | [lokymeHTbl, npeabsiBNsemble npu 3aknoveHun | Kypc:
ne npuema Ha TPYAOBOro porosopa. Tpynoson porosop: | [JokymeHTal,
pabory. obsasaTenbHble W [OMOSIHUTENbHbIE  YCIOBUSA | MOHHOE
Tpygosoro pgorosopa. OdopmneHne TpygoBoro | obecnedeHne
porosopa. [NoHaTHA «pexum paboyero BpeMeHu» U | ynpaBneHus
«BpeMs oTabIxa», UX perynuposaHve B TpygoBOM | NepCOHariom
kogekce P®. Tllpukaz o npueme Ha paboty: | https://edu.vs
[OKYMEHTbI- OCHOBaHNSA 1 Npouecc 0hopMIIeHNS. u.ru/course/vi
ew.php?id=8
799
2.4 Mopsagok odopmneHns TpyaooBorW KHUMXKKM  npu | Kypc:
YCTpOWCTBE Ha paboTy. [NpaBuna Beaenns Tpyaosbix | [JokymeHTal,
Odopmnenmne KHWxKeK. CBeaeHnst o Harpaxaenusax, CeegeHnsa o6 | MOHHoe
Tpy4aosom yBOonbHeHnn. lcnpaBneHne 3anucen B TpyaoBon | obecnedeHne
KHWXKW. BegeHne | KHUXKe. ochopmneHve paboThbl no | ynpaBneHus
NMYHOro Aaena u COBMECTUTENBLCTBY. OneKTPOHHbIE TPyAOBbIE | NEPCOHANIoM
TNINYHOW KAPTOYKM | KHVXKKN. https://edu.vs
paboTHuKa JinuHoe pgeno wn nuyHaa kaptodka paboTHuka: | u.ru/course/vi
npaeuna 3anofiHeHNs1 U xpaHeHus. Begernne tabensa | ew.php?id=8
yyeTa paboyero BpemMeHu. 799
2.5 [lokymeHTMpoBaHue BPEMEHHOr0 nepesoga | Kypc:
JokymeHTMpoBaH | coTpyaHuka. BpemeHHbI nepeBoa no uHuumwaTtmee | [JlokymeHTal,
ne nepesoja paboTHMKa MNM cornaweHnto CTOpOH. BpeMeHHbIV | noHHoe
COTpyAHMKa. nepesop no MHUUMaTuBe pabotogatens, | obecneveHue
OdopmneHue odopmMmneHue BPEMEHHOro nepesoaa, He | yrnpaBneHus
oTnycka, Tpebytowero cornacus paboTHUKA. | NepcoHanom
KOMaHOMPOBOK. [okymeHTUpoBaHue NMOCTOSAHHOIO nepeeopga | https://edu.vs

COTpYOHUKA.

u.ru/coursel/vi




Buabl oTnyckoB, cocTaBreHue rpaduka oTnyckos. | ew.php?id=8
OdopmneHne €XXerogHoro JONONHUTENbHOro | 799
oTnycka. BHeceHve nameHeHUn B rpadouk OTMyCKOB.

Mpuka3 o npepocTtaBneHun otnycka. OT3bIB U3

oTnycka. 3amMeHa eXerogHoro OonnayYBaemMoro

OoTnycka JAeHexHon komneHcaunen. OTnyck 6e3

coxpaHeHusi 3apaboTHon nnatbl. OdopmneHne

y4yebHbIx oTnyckoB. [lpuka3d o HanpaBneHun

paboTHMKa B KOMaHOVPOBKY.

2.6 OcHoBaHMA pacTopxeHuss TpygoBoro porosopa. | Kypc:
OcdopmneHne pacTop>keHus Tpya4oBoro gorosopa no | [JlokymeHTal,
cornawenuto  ctopoH. [pekpalieHne CpoOYHOro | MOHHOE
Tpyaosoro gorosopa. O6wmn nopsaok opopmneHus | obecnedenHne
npekpawleHms TpyaoBoro goroopa. OdopmneHune | ynpaBneHus

[OKyMEHTMpPOBaAH | pacTopXXeHWsa Tpy4oBOro AOroBopa: Nno MHUUMATMBE | NepCoHanom
ne yBOrbHEHUS paboTHuKka, No nHULUMaTMBe pabotogartend, B cBsa3um | https://edu.vs
COTPYAOHMKOB C W3MEHEeHMeM €ero YyCnoBWiW, N0 MeOULMHCKAM | u.ru/course/vi
nokasaHusam, no obctoAaTenbCcTBam, He 3aBucAwmM | ew.php?id=8
OT BOSM CTOPOH, BCEACTBME HapylleHus npasun | 799
3aknYeHuns Tpygosoro gorosopa. OTkas paboTHuka
OT nepeBoga Ha paboTy B [Opyrylo MeCTHOCTb
BMECTe C paboTogarenem.

2.7 | Pabotac lMoHATMe nepcoHanbHbIX OaHHbIX U UX cogepxaHue. | Kypc:
nepcoHanbHbiMn | Nopsgok  cbopa, nepepaym n obpabotkn | [lokymeHTal,
AaHHbIMMW nepcoHanbHbIX AaHHbIX. [lopsgok  pa3paboTkM | MOHHOEe
paboTHMKOB NOSNIOXXEHNST O MEPCOHanbHbIX AaHHbIX paboTHMKOB. | obecneveHne

CogepxaHme 1 CTPyKTypa  MOSIOXEHWA O | yrnpaBneHus
nepcoHanbHbIX AdaHHbIX.  dopma 3asBneHur O | NepcoHariom
cornacmm paboTHMka Ha ob6paboTky, nonydenue wu | https://edu.vs
nepegavy ero nepcoHarbHbIX AaHHbIX. | u.ru/course/vi
OTBETCTBEHHOCTb nmu, obpabatbiBatownx | ew.php?id=8
KOHMAEHUMANbHY MHAOPMaLUMIO. 799

2.8 | Ayaut kagpoBoro | OueHka YpOBHSA opraHmsaumm paboTtbl cnyxObl | Kypc:
Aenonpon3BOACT | yrpaBneHuss nepcoHanoM. JOTanbl  npoBedeHnsa | [lokymeHTay,
Ba ayauTa KagpoBOro 4erionpov3BoACTBa: COAepXXaHue | MOHHoe

OpraHM3auMoHHOrO 3Tana, onpegerneHne nepeyHsa | obecneveHne
nognexaiwimx npoBepke AOKYMEHTOB, MNpoBeAeHWe | yrpaBreHus
CBEpPKM [OOKYMEHTOB, OCYLIECTBMIEHWE MPOBEPKU | NepCOHANoMm

KagpoBOW OOKyMEHTaLMnM, ooOpMIIeHNe OTYETOB MO
ayauty.

https://edu.vs
u.ru/courselvi
ew.php?id=8
799

13.2. Tembl (pasaenbl) AUCUUNIIUHBI U BUAbI 3aHATUN

No Bugbl 3aHsTUI (YacoB)
-~ HanmeHoBaHve pasgena AnCUMNNUHbI MpakTtny Jlabopat CamocToaTenbH
n/n JNekumn Bcero
eckne | opHble as paboTta

[okyMmeHTaunoHHoe obecneveHne

1 | YnpaBnexus nepcoHanowm, ero ’ 4 9 15
3aKkoHogaTernbHoe W HOopMaTUBHO-
MeToau4ecKoe perynmpoBaHue

5 [okyMeHTUpOBaHUe pekpyTUHra ) 4 7 13
nepcoHana

3 [okyMmeHTUpoBaHue npuemMa Ha ) 4 7 13
pabory.

4 | OdopmneHne TpyaoBOM KHUKKM. 2 4 7 13




No Buabl 3aHsTUI (4acoB)
n/n HaumeHoBaHve pasgena oucumnivHbl Mekumm MpakTuy [[Tabopat [CamocTosTenbH Bcero
eckve | OpHble asi pabota

BeneHue nuyHoro gena v NUYHOM
KapTo4kM paboTHMKa
[okyMeHTMpoOBaHWe nepesoaa

5 | cotpyaHuka. OcopmneHne oTnycka, 2 4 7 13
KOMaHAMPOBOK.

6 [okyMeHTMpoBaHME yBOMbHEHUS ) 4 7 13
COTPYAHUKOB

- PaboTta ¢ nepcoHanbHbIMK SaHHBbIMU 5 4 7 13
pabOTHMKOB

8 | AyaouT KagpoBOro 4enonpon3BoacTea 2 6 7 15
3aver

Wtoro: 16 34 0 58 108

14. MeToan4yeckme ykazaHus ansa obyvarowmxcs no 0CBOEHUI0 AUCLUNIINHDI
(pekomeHdayuu obydarowumMcs rno 0C8OEHU AUCUUNIIUHbLI: paboma ¢ KoHcriekmamu fekyud,
rpes3eHmalyuUoHHbIM MamepuarsioM, 8bIMOSIHEHUE fpakmu4eckux 3adaHuli, mecmos, 3aldaHuli
mekywet ammecmauyuu u m.d.)

B npouecce npenogaBaHnsa ANCLMNINHBI UCMOMb3YHOTCA Takne Buabl y4ebHon paboThl, kak
NeKUMKN, NpaKTUYecKMe 3aHATUSA, KOHTPOSbHble paboTbl, AENOBbIE WIPbl, PELLUEHNE KEWCOB WU
3ajad, a Tarke pasnnyHble BUObl CAaMOCTOATENbHOM paboTbl 0by4atoLmxcs.

MeToamnyeckme ykasaHusi ans obyvarlmxcs npu pabote Haa KOHCMEKTOM NEeKLUMN BO
BpeMS NPOBEeAEHNS NEKLNM.

Jlekuma — cuctematmdeckoe, nocregoBaTernibHOe, 4alle MOHOJIOTMYECKOe W3NoXeHue
npenogasatenem y4ebHOro matepuana, kak npaBunio, TEOPETUYECKOro Xapakrepa.

B npouecce nekuun obydarowmMmMcs pekoMeHOYeTCsl BECTU KOHCMEKT, 4YTO MO3BOSNUT
BMOCNEACTBAN BCMOMHUTb M3YYEHHbIN Y4eOHbIM MaTtepuan, OOMNOMHUTL CogepXaHue npu
camocTosTeNbHON paboTe ¢ NuTepaTyponr, NOAroTOBUTBLCA K 3K3aMEHY.

CrnepgyeT Takke obpalwiatb BHMMaHMe Ha kaTeropun, (GOpMynMpPOBKKW, pacKpbiBaoLme
cogepxaHue Tex WM WHbIX SIBIIEHWA M NPOLECCOB, HayyHble BbIBOAbI M MNpaKTU4ecKme
pekomMeHOaunm, MNONOXUTENbHBIA OMbIT B OpPaTOPCKOM McKyccTBe. >KenaTtenbHO OCTaBuUTb B
pabounx KOHcnekTax Mofsl, Ha KOTOPbIX AenaTb MOMETKM U3 PEKOMEHAOBAHHOW nMTepaTypbl,
OOMNOSHAKWNE MaTepuan npocrnylWwaHHOMW TNeKuun, a Tawkke nogdepkmBalomne ocobyto
BaXXHOCTb TEX MU NHbIX TEOPETUYECKUX MOSNOXKEHNN.

Jliobas nekumst OomMKHa WMMETb JIOrMYeckoe 3aBeplUeHME, POoSib KOTOPOro BbIMOSHAET
3aknoveHne. BeiBogbl GOpMynMpYOTCS KPpaTKo M NMAaKOHMYHO, NX LenecoobpasHo 3anucbiBaTb.
B KkoHuUe nekuumn oby4varmecss UMET BO3MOXHOCTb 3adaTb BOMPOCHI NMpenogaBaTenio no
TemMe nekuun.

MeToamn4yeckme ykaszaHus ansg odyyaroLumxcs npu paboTte Ha NpakTUYeCcKoM 3aHATUM

MpakTnyeckne 3aHATUS peanua3yloTcs B COOTBETCTBMM C paboumm yvyeOHbIM NraHoM npu
nocrnegoBaTenbHOM N3y4YeHUN TEM OUCLUUMNINHBDI.

B xogoe noaroToBKM K MPakTUYECKUM 3aHATUAM ObBy4daroemMycs pekoMeHOyeTcs U3yuvTb
OCHOBHYI  nuTepaTypy, O3HAaKOMUTbCA C [OOMNOMHUTENbHOW  NMTepaTypon, HOBbIMU
nyénukaumaMmn B NEpUOAMYECKUX W3AAHMAX: XypHanax, rasetax v T1.4. [pyn atom cnegyet
y4yecTb pekomeHgauun npenogasaTtensa u TpeboBaHus yyebHon nporpammbl. PekomeHayeTcs
Takke gopabaTbiBaTb CBOWM KOHCMEKT NeKuun, genas B HEM COOTBETCTBYHOLUME 3anucu us
nuTepaTypbl, PEKOMEHAOBAHHOM NpenogasaTtenemM n NnpegycMoTpeHHoW paboyen nporpamMmmon.
CnepyeT nogrotoBUTb TE3UCHI A4S BbICTYMNNEHWI NO BCEM y4eOHbIM BONPOCaM, BbIHOCUMbIM Ha
3aHATMe.

B cBsA3M C Tem, 4TO aKTMBHOCTb OOy4aloerocd Ha NPaKTUYECKUX 3aHATUAX ABMseTcs
npeamMeToM KOHTPONSA ero NpoABWKEHUA B OCBOEHUM Kypca, TO NOAroToBKa K TaKMM 3aHATUSM
TpebyeT OTBETCTBEHHOIO OTHOLLUEHWS.

oTOBACH K OKNady unu pegepatmBHoMy coobLueHunto, obyyarowmncs moxeT obpalatbca
3a MeToguveckonm MOMOLb K npenogasatento. 3akaHumMBaTb MOArOTOBKY crneayeT




coCTaBfieHMeM nraHa (KOHCMeKTa) Mo u3yyaemoMmy maTepuany (Bonpocy). 3To nossonset
COCTaBUTb KOHLIEHTPMPOBaHHOE, CxXaToe MpeacTaBneHne no usyvyaembiM Bonpocam. B xoge
NpakTU4eCcKoro 3aHAaTUA oby4valonnca MoXeT BbICTYynaTb C 3apaHee MNoAroTOBEHHbIM
aoknagoMm. Takke OH [JOSMKEeH NPOSABMATb aKTUBHOCTb MNPy OOCYXXOEHWM BbICTYNNEHNUA 1
J0KagoB O4HOMPYMNMHUKOB.

He ponyckaeTtcst BbICTynneHNe no NepBONCTOMHUKY - HEOOXOAMMO MMETb NOArOTOBMNEHHbIN
NMMCbMEHHbIN JOoKNag, OueHUBaeMbIn npenofasaTtesieM Hapsgy C YCTHbIM BbICTynnieHneM. He
AOnycKaeTcs Takke W pacnpeaeneHne BOMPOCOB K 3aHATUIO cpean obyyaromxcsa rpynnbl, B
pesynbTaTte KOTOPOro OTAENbHbIN 00yYaloLMIACs ABNSETCA He FOTOBbIM K KOHCTPYKTMBHOMY
obCcyXaeHno «He CBOero» Bonpoca. Bce Bonpochkl K ceMuHapy AO0SMKHbI ObiTb NpopaboTaHbl
KaxkabIM oby4aroLmmcs.

Mpexge 4Yem npuctynate K  PeLeHMo  MPakKTUKO-OPUEHTUPOBAHHLIX  3afdaHun,
obyvatoiemyca HeobxoaMMO O3HaKOMUTbCS C COOTBETCTBYIOLUMMM pasgenamm nporpammbl
OncuMnnnHbl No yd4ebHom nutepatype, PEKOMEHOOBAHHOW NPorpamMon Kypca; nonyvmtb OT
npenogasatena uHGopMaumio O MOPsSAKE MPOBEAEHUSA 3aHATUSA, KPUTEPUSX OLEHKM
pe3ynbTaTtoB paboThbl; NOMy4YMTb OT NpenogaBaTens KOHKPETHOE 3adaHne U MHGopMaumio o
CpOKax BbIMNOMIHEHMS, O TPeBOoBaHNAX K 0hopMIIeHNIO U hopMe NpeacTaBneHns pesynbTaToB.

Mpn BbINOMHEHMM 3afaHus HeobxoouMO MOoNy4YuTb OT npenogaBaTens Heobxoaumble
pasgaToyHble MaTepuarnbl U NPUHATL y4acTue B AeneHun y4ebHOoM rpynnbl Ha MUHU-TPYNMbl U B
BblbOpax nuaepa MUHU-rpynnbl; y4acTBoBaTb B (OOPMMPOBAHUKN OTYETA MO BbIMOSHEHMWIO Keca
B CBOEN MWHM-Tpynne; ydacTBoBaTb B OOCY)XAEHUM OTYETOB MWUHWU-rpynn. [pu BbINOAHEHUN
3a4aHna HeobxoaMMO NPUBECTU Pa3BEPHYTbIE NOACHEHUSA XO4a PeLLEHUs 1 MPOaHanM3npoBaTh
nonyyveHHble pesynbtaTtbl. [Mpyn HeobGxoanMmMocTM obyvarowmecs MMET BO3MOXHOCTb 3adaTb
BOMpPOCHI NpenogaBaTtento N0 BO3HMKLUNM TPYOHOCTSAM.

[enoBasa vrpa — coBMecTHas AeATenbHOCTb 00y4YaeMblX, HanpaBneHHass Ha HaxoXxaeHue
nyTen ONTUMAarnbHOIO peLleHUs MOCTaBfEHHOW 3adaYn B COOTBETCTBMM C BblOpaHHOW unu
Ha3HaYeHHOM POribi0 C Lemnbio BbIpaboTKM KOMMYHUKATUBHBLIX HaBbIKOB, Pa3BUTUS MbILLNEHNS,
YMEHNA NPUMEHSITb MOSyYeHHble TeopeTuMYecKMe 3HaHWUS Ha MpakTuke, ObICTPOTbl OLEHKM
cuTyaumm u MpuHATMA peleHuda. [enosas wrpa no3BonsieT BOBMeKaTb YYaCTHUKOB B
MoZenumpoBaHune npoleccosB byaylien npodeccuoHanbHON AeATeNbHOCTU, pas3BuBaeT NOMNUMO
npodeccroHarnbHbIX HaBbIKOB, aHanNUTUYecKne, pedrekCcMBHble CNOCOBHOCTN, YMeHue
opraHu3oBaTb COBCTBEHHYIO AeATENbHOCTb N AeATeNbHOCTb rpynnbl. [pexae yem npuctynatb
K y4acTuio B 4erioBov urpe, obydarowemycsi He06XxoaAMMO 03HaKOMUTBLCS C COOTBETCTBYHOLLUMMMU
pasgenamu nporpamMbl AUCLMMIIMHBI MO Y4ebHOM nuTepaType, pekoMeHO0BaHHOW NporpamMmMon
Kypca; nony4utb OT npenogasaTtens MHOpMaUMIo O Lensax U npakTM4eckux 3agadax urpbl, O
nopsigke npoBedeHUs UIPbl, KPUTEPUAX OLIEHKM AEWCTBUN YYACTHUKOB WUIpbl; NOMYyYnTb OT
npenogasatens Heobxooumble pasgaTouvHble MaTtepuanbl, ONUcCaHue WrpoBOW CUTyauuu U
KOHKPETHYI0 posSib B Urpe ¢ pasbsCHeHNEM OYHKLMA U nopsaka AerncTBui no cueHapwuio. Mo
nToram npoBefeHnsa OerloBoM Urpbl, obyvarolmecss MMelT BO3MOXHOCTb 3adaTb BOMPOCHI
npenogasaTento.

CuTyaumoHHbI  NpakTUKym  (kernc) sBnseTca ogHom wn3  OPM  MHTEPAKTUBHOIO
NPaKTUYECKOro 3aHATUS, LEeNblo KOTOPOro siBNSeTca npuobpeTteHve obyyalowmmcs yMeHuin
KOMaHaHOW paboTbl, HABLIKOB BbIpabOTKM peleHnn B nNpodeccnoHansHon obnactu, passutue
KOMMYHUKATMBHbBIX W TBOPYECKUX CMOCOBHOCTENM B mnpouecce BbIBNEHUS OCOBEHHOCTEN
Oyoywen npodeccMoHanbHONM AEATENIbHOCTM Ha OCHOBE aHanmu3a oby4aemMbiMy 3agaHuMn,
chopMUpPOBaHHBLIX Ha OCHOBE MPAaKTUYECKUX CUTYaLMA.

15. MNepevyeHb OCHOBHOM U OONONIHUTENLHOW NUTepaTypbl, PeCypCOB MHTEPHET,

HeoOXoaUMBbIX AONsi OCBOEHUS AUCUMUNNUHbI (crnucok rumepamypbl OOPMASEemcs 8
coomeemcmeuu ¢ mpebosarHuamu FOCT u ucrionb3yemcs obujasi CK8o3Hasi Hymepauyusi 0511 ecex 8udos
UCIMOYHUKO8)

a) OCHOBHas nuTepartypa:

Ne

NcTouHnk
n/n

Abynaase [. . [JoKymeHTauMOHHOe obecrneyeHre ynpaBrieHnss NepcoHanom : y4ebOHUK 1 NpakTukym
ansa sysos / [1. . Abynaase, W. b. BoinpsixkuHa, B. M. MacnoBa. — Mockea : Miagatensctso tOpanT,
2020. — 299 c. — (Bbicwee obpasoBanne). — ISBN 978-5-534-00875-3. — TeKCT : aNEKTPOHHbIN //




OBC HOpant [canT]. — URL: https://urait.ru/bcode/450813.

YnpaeneHune nepcoHanom: y4ebHuk / W.b. lypakoea [u gp.].— M.: MH®PA-M, 2018. - 570c.

6) AononHUTenbHas nNuTepartypa:

Ne

McTouHnk
n/n

OopoHuHa J1. A. OpraHuzaums 1 TeXHONOrus LOKYMEHTaUMOHHOro obecneyvyeHns ynpaBneHust :
3 y4yebHUK 1 npakTtukym ans BysoB / J1. A. JopoHuHa, B. C. VputnkoBa. — Mockea : N3gaTenbCcTBO
' Opawt, 2020. — 233 c. — (Bbicluee obpasoBaHue). — ISBN 978-5-534-04568-0. — TekcT :
anekTpoHHbIn // OBC KpanTt [canT]. — URL: https://urait.ru/bcode/450483

KasakeBuy T. A. [JoKymMeHTaumoHHOe obecnedeHue ynpaBneHus : y4ebHWMK M MpakTUKym Ans
cpenHero npodeccnoHansHoro obpasoeaHus / T. A. Kasakesud, A. V. Tkanny. — 2-e n3g., ncnp. u
4. pon. — Mocksa : Uspatenscteo HOpanT, 2020. — 177 ¢. — (MNpodeccrnoHanbHoe obpa3oBaHue).
— ISBN 978-5-534-06291-5. — TekcT: anekTpoHHbln /[ OBC Kpawnt [canTt]. — URL:
https://urait.ru/bcode/452800.

lapkmeBa E. HO. CoBpemeHHOe KaapoBOe [enonpous3BOoAcTBO : paboyas TeTpagb Ans
MPaKTUY4ECKUX U CEMUHAPCKMX 3aHATUA ans  cTyaeHToB-OakanaBpoB, oOydatoluxcd no

5 HanpasneHuto nogrotoBkn «MeHemxkmeHT» / E. KO. MNagpxumesa. — KpacHogap, CapatoB: HOXHbIN
' WHCTUTYT MeHemxmeHTa, An ln Op Meguna, 2017. — 61 c. — ISBN 2227-8397. — TekcT :
ANEKTPOHHbI /[ OneKkTpoHHo-bubnuoteyHas cuctema IPR BOOKS : [cant]. — URL:

http://www.iprbookshop.ru/73260.html. — Pexum gocTtyna: ans aBTopusup. nonb3oBartenemn

B) UHOPMALIMOHHbIE 3NEeKTPOHHO-0BpasoBaTeribHble pecypchl (ouumnanbHble pecypehbl UHTEPHET):

Ne

NcTouHnk
n/n

6. O6pasoBaTtenbHbIN NopTan «ANeKTPOoHHbIN yHuBepeuteT BIY»: https://edu.vsu.ru

7. OBbC "YHuBepcutetckan 6ubnuoteka online: http://biblioclub.ru/

8. OBbC UspatenbctBo «JlaHby: http://e.lanbook.com

9 OBC « KOpanty»: https://urait.ru

10. | 3BC IPR BOOKS: https://www.iprbookshop.ru

16. lNepeyeHb y4yeOHO-MeTOAMYECKOro obecne4vyeHuss ANA CaMOCTOATENIbHOMU

paboTbl
(o]
I'rl\j_l'l McTouHmk
[okymeHTaumoHHoe obecneveHne ynpaenenus nepcoHanom. Yactb | [lokymeHTauMOHHOe
1 COMpOBOXAEHNe npuema, neperoga n yBorbHeHUst paboTHMKOB: MNpakTukym. Ons obyyarowmxcsa no

nporpamme OakanaBpuaTta HanpaeneHusi «YnpaerieHne nepcoHanom» / MutuHa H.H. — BopoHex:
BopoHexckuii rocyHnepcuteT, 2020. — 44 c.

HokymeHTaumoHHoe obecneyeHme ynpasneHus nepcoHanom. Yactb Il. OcHoBbl paspaboTtku n
BHEOpEeHWs npouenyp perynmpoBaHus TpyAOBbIX OTHOLLEHWI U COMPOBOXAAIOLLIEN JOKYMEHTaLNN:
2 MpakTukym. Onsa obyyarowmxcs no nporpammamM 6akanaspuarta «YnpaBrneHme nepcoHanom» u
cneumanuteTa «QkoHoMU4Yeckas 6esonacHocTby / MutnHa H.H. — BopoHex: BopoHexckui
rocyHmeepcuteT, 2023. — 32 c.

17. ObpasoBaTenbHble TEXHONOrNMKU, UCNOSIb3yeMble NpU peanusauunm y4yebHomn
AUCLUMNIUHBLI, BKIOYasa OUCTaHUMOHHble obpa3soBaTenbHble TexHonoruu (OOT,
3neKTpoHHoe oby4yeHue (J0), cmewaHHOe o6y4eHue):

Mpu peanuaauun AUCUMNIMHBLI  NPOBOAATCA  NleKuuu, ANCKYCCUOHHbIE
CEMUHApCKne 3aHAaTMs (cobecenoBaHMs), BbLIMNOMHAKTCA NpPakTUYECKMe  3adaHus,
cogepxalime KOMMNMEKT kencoB. Peanusauua yyebHON aMcumnnuHbl npegnonaraeTt, B
4yucrne npoynx, NpUMEHeHne OMCTaHUMOHHBLIX 0Bpa3oBaTenbHbIX TeXHOMorMn (paboty
Ha obpasoBaTenbHOM nopTane «JMNeKTPOHHbIM yHMBepcuteT BIY») npu nposepke
TECTOBbIX U NPAKTUYECKNX 3a4aHUN.




18. MaTepnanbHO-TeXHUYECKOe obecneyeHne AUCLUMNIIUHDI:

YyebHasa aygutopusa: cneumannsanpoBaHHas mebenb, HOYyTOyK, NpoekTop, aKpaH
ana npoektopa HacteHHbl, WHDMI-npnemMHuk; nomelleHne aOna camMoCTOSATENbHOM
paboTbl: cneynanuaMpoBaHHass mebenb, KOMMNbTEpbl; nporpaMmMmHoe obecneveHve
o6Lero HasHa4yeHus.

19. OueHo4HbIe cpeacTBa AlA npoBegeHus TeKylwero KOHTpoJsisd ycneBaeMoCctn u
ﬂpOMe)KyTO'-IHOﬁ aTtTectTaunum

nOpﬂ,D,OK OLEeHKMN OCBOEHUA O6y‘-la|-0UJ,I/IMI/ICFI y‘-le6HOFO MaTepuana
onpepenaeTcd cogepXxaHmnem crieayruwnx pasgenos ANCUUNITNHBIL

No HanmeHoBaHve MHavKkaTop (1)
ﬂ&iﬁ_ﬁ_&ibl KomneTteHums (1) OOCTUXEHUSs OueHouHble cpeacTea
n/n KOMMEeTEeHLNN
(Mmogynsi)
1 |Paspgenbi1-8 |IK-3 MNK-3.1 KM Ne1 Komnnekr
CnocobeH BbisBnsiet 7] TECTOBbIX 3aaHUNn
OpraHM3oBbIBaTb n|paspabaTbiBaeT
NPoOBOAUTL MPOBEPKN, | TONTHOMOYNSA " KM Ne2 Komnnekt
NPUMEHATb  MeToAbl|06s3aTenbLCTBa NpakTUYeCKnX 3agaHum
OCYLLECTBIIEHMNS MEHemKMeHTa
KOHTpOnNSA 3KOHOMWYECKOro KM Ne3 [lenosas urpa
MHaHCOBO- cybbekTa no
XO3ANCTBEHHOMN OCYLLECTBIIEHNIO KM Ne4 Noknagabl
JeAaTenbHOCTH orMHaHCOBO-
3KOHOMWNYECKOro XO39NCTBEHHOM
cybbekTa neAaATenbHOCTH B
COOTBETCTBUN c
HOopMaMm
npogeccrMoHasnbHOn
3TUKM N KOPMNOpaTUBHOIO
ynpasneHuns
MpomexyTodHaa aTTecTauus KM Ne5 lNepeveHb
dopmMa KOHTpons — 3a4eT BOMPOCOB
KM Ne6 Komnnekr
TECTOBbIX 3agaHNN

20. TwvnoBble oOUEHOYHble cpeacTBa M MeToAMYecKne  MmaTtepuanbl,
onpegensiowme npoueaypbl oueHUBaHUSA

20.1 TeKywlwun KOHTPOIb yCNeBaeMoCTH

KoHTponb ycneBaeMoCTM MO AUCUUNIIMHE OCYLLECTBNSETCS C  MOMOLLbBLO
cnefyowmnx OLEHOYHbIX CpPeacTB: KOHTPOSbHO-U3MEPUTENBbHOrO Martepuana c
TECTOBbIMM 3afaHMUsIMW, KOHTPOSIbHO-U3MEPUTENBHOIO MaTtepmarn C npakTU4eCKUMm
3agaHuaMuU, Aenosas urpa.

Tekywas atrectauusi NnpoBOAMUTCS B COOTBETCTBUM C [1ONOXEHNEM O TeKyLien
aTTectaumm oby4valwmxca no nporpammam Bbicwero obpasoBaHuss BopoHeXckoro
rocygapCTBEHHOro yHmBepcuteTa. Kputepum oueHnBaHnsa NpMBEAEHbI HXKE




KM Ne1. MNMepeyeHb TeCTOBbIX BONPOCOB ASl NPOBeAeHUA TeKyLlen aTrecTaumm
Ne1 (doparmeHT)

Ha Bonpochl 1, 3, 4, 7, 8, 9 chopmynupynte oTteeT. [Ina BonpocoB 2, 5, 6 BbibepuTe
npasurbHblE BapuaHTbl OTBETA

1. Tpygoson kogekc Poccunckon ®egepaummn, Kakme HOpMbl Y MOMOXEHNSA B 4aHHOM
OOKYMEHTE pernameHTUpyoT Nopsaok ohopMeHNst KagpoBbiX JOKYMEHTOB? (OTBET — B BUAE
HYMepOBaHHOIO cnmcka)
2. YcTtaHaBnvBaeT 0653aTenNbHOCTb HEKOTOPbIX KaApOBbIX JOKYMEHTOB: NpaBusi BHYTPEHHETO
TPyOoBOro pacnopsagka:

a. TKPo

b. ®3 «O Kommepueckon TanHe»

c. lKPo®

d. ®3 «O6 akumoHepHbIx obLiecTBax»
3. Kakyto pornb B Bonpocax KagpoBoro AenonponssoacTtsa urpaet ®eneparnbHblin 3akoH OT 27
nong 2006 r.Ne 149-03 «O6 nHhopmauummn, MHPOPMALIMOHHBIX TEXHOSOIMSX U O 3aLumTe
nHdopmaumn»?
4. Kakyto pornb B BONpocax kagpoBoro genonpoussoactsa urpaeT ®eaepanbHblii 3akoH OT 29
nionsa 2004 r. Ne 98-93 «O koMmmepueckon TanHe»?
5. OnpegensatoT nopsagok paboTbl C TPYAOBOW KHUXKKOWN, YCTaHABNMBAET NpaBuia BegeHUs v
XpaHeHUs TPYAOBbIX KHWKEK criegyowme JOKYMEHTbI:
a. [loctaHoBneHue Nockomctata PO ot 5 aHBaps 2004 r. Ne 1 «O6 yTBepxaeHun
YHUULMPOBAHHLIX POPM MEPBUYHOW YH4ETHOW AOKYMEHTaLMN NO y4eTy Tpyda 1 ero onnaTtbi».
b. TMoctaHoeneHne MuHTpyaa P® ot 10 oktabps 2003 r. Ne 69 «O6 yTBepxaeHum
WHCTPYKLUMKM NO 3aNONHEHUIO TPYAOBbLIX KHUKEK»
c. [MocraHoeneHue MpaButensctea PO o1 16 anpens 2003 r. Ne 225 «O TpyaoBbIxX
KHVDKKaX».
d. Tpynoeon kogekc Poccunckon eagepaumn
6. NMoapobHo pernameHTMpyeT NOPSAOK 3anoSfIHEHUST TPYAOBOW KHUXKKK, AyOnvkaTa Tpy4oBOM
KHVDKKU

a. Tpynoson kogekc Poccunckon deagepaunmn
b. TMonoxeHne 06 ocobeHHOCTAX 06PabOTKN NEPCOHaNbHBIX AaHHbIX

C. WHcTpyKumMsa No 3anofnHeHUIo TPYA4OBbIX KHUXKEK
7. Kakyto ponb B BOnpocax kagpoBoro genonpoussoacTtsa urpaet NonoxeHne 06
0CoBeHHOCTAX 06paboTKM NepCcoHanbHbIX AaHHbIX, OCYLLECTBNSIeMO 6e3 nCnonb3oBaHUS
cpencTts aBTomaTtuaaumm (MoctaHoeneHnue MNMpasutensctBa PO o1 15 ceHTabpsa 2008 r. Ne
687)?
8. Pacwndpynte OKMH. KakoBo ero HazHayeHue npu oopMieHNN KagpoBbIX JOKYMEHTOB?
9. HasoBute knaccndmkaTop, KOTOPbIA NO3BONSET KOAMPOBATb CBEAEHNSA O Npodheccuu,
AOJDKHOCTN paboTHUKA NpW 3anofTHEHUN psifa YY4eTHbIX (POPM, OCHOBHOWM M3 KOTOPbIX ABNAETCA
nn4YHasi kKapToydka paboTHMka — T-2, ucnonb3yemblx B KagpoBou criyxkbe, a Takke
CTaTUCTUYECKMX AaHHbIX U paspeLunTerbHbIX JOKYMEHTOB Npy NPUBAEYEeHNN MHOCTPAHHOM
pabouyen cunbl

OnucaHune TeXHONOrMm NPoBeaeHUNA:
1. MNogrotoBka K  BbIMNOMIHEHMIO  3adaHWWA,  3aKrYawWwasics B MOSyYeHUM
obyyaoLwmnmMncs MeToanYeCcKmxX yKkasaHnin.
2. BbinonHeHue TecToBbIX 3aA4aHUN.
3. MNony4yeHne oueHKn

Kputepuu oueHuBaHuA 3agaHun:

OueHka «OTNU4YHO» BbICTaBNseTCA, ecnu obydarowminca Habpan 6onee 90% ot
MakcumarnbHoro 6anna.

OueHka «xopowo» BbICTaBnseTcs, ecnu obyyawowmnca Habpan 6Gonee 70% ot
MakcumarnbHoro 6anna.

OueHka «yOooOBNETBOPUTENBHOY» BbICTABNSETCS, ecnu obyvalowwmica Habpan 6Gonee



50% oT makcumarbHoro 6anna.
OueHKka «HeyaoBneTBOpUTENbHO» BbICTaBnseTcd, ecnu obydvatowmnca Habpan meHee
50% oT makcumanbHoro danna

KWUM Ne2. MNMepe4vyeHb NpakTMYeCKMX 3aAaHUN AN NpoBeAeHUs TeKyLen
atrectauumn Ne2 (cpparmeHT)

3agaHve 1. BHecuTe 3anncb B IMYHYIO KAPTOYKY U TPYAOBYH KHUKKY

NcxogHble aanHble: CopokuHa Jiiogmuna MaenoBHa, 21 oktsbpa 1979 r.p. MecTto poxaeHus:
Mocksa, rpaxagaHka P®. Macnopt 2002 Homep 123456 BbigaH 03 mapTta 2002 YB[ ConHueso
r. Mockea. Agpec: Mockea, yn. HosoopneaHckasa g. 10 kB. 12, 3apernctpuposaHa 23 anpens
2001 roga. Obyyanacb B MockoBCKOM rocyagapcTtBeHHOM yHuBepcuTteTe um. M.B. JlomoHocoBa
no crneunanbHOCTU topucnpygeHums (kBanudpukauma — opuct), nveeT gunnom MU 123456,
2001 rog. Coctout B Opake c rp. CopokuHbiM KMBaHom  CemeHoBMYEM, OETEN HeT.
YcTpanBaeTcsa Ha OCHOBHYH MOCTOSAHHYH paboTy B OO0 « COMHbILWKO», KOMMEPYECKUIA OTaenN,
MeHegKepoM Mo cHabxeHwuto, oknag 15000 py6. (Mp. ot 02.04.2012 Ne 9-k). 3HaHue
aHIMNIACKOro s3blka, YATAET U NepeBoauT CO CNoBapeMm, BNageeT NnYHbIM aBToMobumnem.

3agaHue 2. CoctaBbTe AOKYMEHTbI (BbINOMNHAETCSA B HECKOMNbBKO 3TanoB):

2) 3aaBneHue o npueme Ha paboTy, TPYAOBOM OOroBOp, NpuMKas O npueme Ha paboTy, nu4Has
KapTouka, TpyaoBas KHUXKKa, KHUra ABWKEHUS TPYAOBbIX KHUXKEK M BKNagbIen K HUM

3) MNMpwukas o NOCTOSIHHOM NepPeBOAE, AOMNONHNTENBHOE COrnalleHne, TPyAoBasi KHWXKKA, NMYHas
KapToudka

4) Npadhuk oTnyckos, Npukas Ha OTMYCK, OT3bIB U3 OTMYCKa, 3anUCK B JIMYHYIO KapTOYKy

5) OucumnnuHapHoe B3bickaHue (CrnyxebHas 3anucka, akT, 06bsiCHUTENbHAasA, NpuKas,
3asiBrieHMe Ha 4OCPOYHOE CHATME, NMpMKa3s), noowpeHne (NpegcraBnenne, npukas, TpyaoBasi
KHVKKA)

6) MNMpukas o koMaHaANPOBaAHUK

7) 3asiBneHne Ha yBOMbHEHWE, NPUKa3s, 3an1cb B TPYAOBYH KHUXKKY U NINYHYIO KApTOYKY)

3agaHne 3. Ha ocHoBe npedcTaBreHHOM WHGoOpMauMM npoBecTU ayguT KagpoBOro
AenonponsBoacTBa komnaHum «N» no cneayrowmm atanam:

1) OpraHM3auMoHHbIN 3Tan (B T.4. OpMMpPOBaHME KOMaHA no 5-6 ven.)

2) onpegeneHne nepeyHsa Noanexawmx nposepke AOKYMEHTOB,

3) npoBefeHne CBepkn JOKYMEHTOB,

4) OCYLLIECTBIIEHNE NPOBEPKN KaApOBOW AOKYMEHTaLuu,

odbopmNieHne oTyeTa MO ayauTy, BKIIHOYAOLWEro BbISBMIEHHbIE MNPUYMHBI U NOCNEeACTBUS
BbISIBMEHHbIX OTKIMOHEHWUIA, HApYLUEHU U HEOQOCTATKOB, a Takke NPeanoXeHusi, HarnpaBneHHble
Ha ncnpasrieHne HeoCTaTKOB.

OnuncaHue TeXHONOrMm NPoBeaeHNNA:
1. MNogrotoBka K  BbIMOMIHEHMIO  3adaHWWA,  3aKrYawWwasics B MOSy4YeHUM
obyyarLWNMNCA METOLMNYECKUX YKa3aHUN.
2. BbinonHeHue TecToBbIX 3aA4aHUN.
3. MNony4yeHne oueHKn

Kputepuu oueHku:

- OUEHKa «OTNIMYHO» BbiCTaBnAeTCca 0by4aroLlemycsi, €Cnm OH NOJSTHOCTBIO U CNpaBuUsICS
C 3afaHueM, JOCKOHaNbHO NOSICHWA X0 BbINOMIHEHMSA U 06OCHOBAN aHaNUTUYeCKue BbIBOAbI;

- OUEHKa «XOpOLLO» BbICTaBNsAeTCca obyyaloLllemMycs, ecrnim OH B LEefIOM CrnpaBuics C
3afaHuemM, ONyCTMB OAHY OLIMOKY, NOBEPXHOCTHO MOSICHWM X0 BbINOMIHEHWS 3a4aHWS;

- OUEeHKa «yOoBNEeTBOPUTENBbHO» BbICTaBNAeTCs oby4varolieMycs, eCnm OH B LIefioMm
crnpaBwncsa ¢ 3agaHuem, 4onyctus 2- 3 oWnbKK, U 3aTPYAHUIICS C NOSICHEHNEM XOA4a peLueHus,
He CMOr caenaTb BbIBOAbI,

- OueHkKa «HeyOoBNeTBOPUTENBHO» BblCTaBNAeTCA obyvatoiemycs, He
BbINONHMBLUEMY, NMOO HEBEPHO BbINOMHMBLUEMY 3a4aHUE.



KWUM Ne3. [lenoBas urpa (pparmeHT)

MHoroatanHasa agenosas urpa. B xoge urpbl obyvaromeca AOMKHbI HAYYUTbLCA COCTaBNATb U
oLeHMBaTb JOKYMEHTbI MO PeKpYyTUHrYy nepcoHana.

OnucaHue TeXHoONornMu NpoBeaeHnA
O 1 an 1. CtygeH4yeckas rpynna pasbrBaeTcsa Ha ABe 4YacTu. Kaxaas nogrpynna npeacrasnseT
cebs B BMAE opraHmsaumm n BeldbmpaeT pykoBoauTens. 3atem Kaxaasa opraHnsaums 3asBnsieT o
TOM, YTO B Hel nosiBunacb BakaHTHas OOIMKHOCTb. locrne 3aToro kaxgasa rpynna cocrtaBnset
nepeyeHb TpeboBaHUI K KaHAMAATY Ha AaHHOE BakaHTHOE MecTo, (hOpMMPYET KOMMEKT
OOKyMeHTOB, TpebyembiM aAna Habopa nepcoHana u coctaenseT 00bsaABNeHWe 0 BakaHCUM Ang
ny6nukaumm B CMW. TlpenopaBatenb COBMECTHO C rpynnon obcyxaaeT npaBUibHOCTb
COCTaBfieHUs JOKYMEHTOB U 06bsaBNeHns. BolpabaTbiBaloTCs 1 3anucbiBalOTCS pekoMeHaaumm.
O T an 2. Ayaut AoKymeHTOoB. [pynnbl 06GMEeHMBaIOTCS KOMMNIEKTaMU JOKYMEHTOB U BbIABMIAOT
OTKITOHEHUS U HecooTBeTCTBUA. CocTaBNAeTCS NepeyveHb BbiSIBIEHHbIX HECOOTBETCTBUN.
O 1 a n 3. pynnbl 06MeHMBaOTCA 00BABNEHNAMU, N UX NPEACTABUTENN COCTABMSIOT pe3tome
(oenaet Kaxgbln) B COOTBETCTBMU C TEM O0OBbABMEHMEM, KOTOPOE NOTYYEHO OT APYron rpynmbl.
CocTaBneHHble pesloMe oTgarTcs «pabotogatensam», KOTopble BbIOMpaT M3 HUX [ABa
Hanbonee noaxoddwmMXx W nepeq rpynnorl aprymeHtupytotT cson Bblbop. OTobpaHHble
npeTengeHTbl NpurnawanTca Ha cobecegoBaHme.
O 1 a n 4. ObyvarowmMmnca pasbirpbiBalOTCA CUTyaumMm npoBefeHust cobecegoBaHun, 3aTem
NPONCXOOUT UX rPYNMNoBoEe OOCYKAEHME.
O T a n 5. Heobxogumo coctaBuTb NMCbMEHHOE 06oCHOBaHWEe BblbOpa KaHAugaTa Ha OCHOBE
pestoMe 1 npoBeAeHHOro cobecegoBaHus.

Kputepum oueHku:

- OLEHKa «3a4TeHO» BbICTaBMAETCs Npu akTMBHOW paboTe obyvarowerocs B KoMaHae,
OOCTUIHYTbIX  pe3ynbTaTax: COCTaBneHbl Bce Tpebyemble [OOKYMeHTa, npoBedeHo
cobecenoBaHve, NpeacTaBneHbl aHanMTUYeCKne BbIBOAbI MO UToram paboTsl;

- OUEHKa «He3ayTeHO» BbICTaBNsAETCA NpuM OTCYTCTBMM paboTbl obyvarolierocs B
KOMaHge, koraa He npeAcTaBneHbl 3annaHNpoOBaHHbIE B XO4Ee OENOBOW Urpbl pe3yrbTaThbl.

KWUM Ne4. Tembl pechepatoB (BoknagoB)

Ponb kagpoBon nHdopmaummn B NPUHATUM YNpaBfieHYECKNX peLLeHni

Cnocobbl nony4eHnst tHdopMaumm O nepcoHarne

O653aTenbCTBO O HepasrnaleHUn NepCcoHanbHbIX aHHbIX

OpraHunzaumnsa cmeHHon paboTbl, ohopmMmIieHne Npoueaypbl nepexoda Ha CMEHHbLIN

PwnNPE

pexvm
MpuHUMNBI paboTbl C NEPCOHanNbHLIMU AaHHBIMM
dopmmpoBaHMe NpaBuI BHYTPEHHENO TPYAOBOro pacnopsaka
OpraHu3aums cuctembl OXpaHbl TPyAa Ha NPEAnPUSTUN
OpraHnzauus paboTbl ¢ KOHUAEHUMANbHOM MHAOPMaUnen
Oprannsaunsa paboTbl ¢ BOEHHOOOS13aHHbLIMM

©oNO O

OnucaHue TexHONOrMn NpoBeaeHUs:

1. CoctaBuTb 1 cornacosaTb nnaH pedepaTta. [pyn coctaBneHun nnaHa 1 NoAroToBKe
K pecepaTy (Ooknagy) crnegyeT CamMOCTOATENbHO W3YyYUTb PEKOMEHOOBaHHYK  y4ebHo-
METOOUYECKYID M Hay4YHO-MONYMAPHYI nuTepatypy, nybnvkaumm Ha npodeccroHanbHbIX
canTax.

2. HanucaHue pedepata, HaUENEHHOr0 Ha COCTaBfEHME KOHUEHTPUPOBAHHOIO,
CXXaToro nNpeAcTaBneHns martepuana no n3yvyaemomy Bomnpocy.

3. [oknapg B ayautopumn, OTBET Ha AOMOMHUTESbHbIE BONPOCHI.

4. TllonyyeHune OUEHKN.

Kputepuu oueHku:



OugeHka «OTNNYHO» BbICTABMNAETCH, €Cnun o6yl-|a+ou4|/||7|cs=| npoaemMoHCTpupoBarsl FJ'Iy6OKVIe
3HaHUA, noarTBepXAeHHble MOJIHbIM U3NMOXEeHEM TeMbl OO0KNnaaa, fnokasall B3auMOCBA3b UX
TEeEopUN C I'IpaKTI/IKOVI, OTBETUN Ha OONOJIHUTESIbHbIE BOMNMPOCbHI U CMOI apryMeHTUpoBaTb OTBETbI
npuMmepamm, nokasan ymeHne mnanaratb cobCTBEHHBbIE AOKa3aTtenbCTtBa N apryMmeHTbl.

OueHka «XopoLwo» BbICTaBndeTcd, ecnn npu goctatoyvyHO MOJIHOM OCBELEHUN TeMbl
AoKnaga O6y‘-|a|'0LLI,I/Il7|CF| 3aTpyaHUNCA aTtb TOYHbIE OTBETblI HA AONOJTHUTENIbHbIE BOMNPOCHI.

OueHka «yOooBneTBOPUTESIbBHO» BbICTaBNAETCA, €Clin coaepKaHne OCHOBHbLIX BOMPOCOB
OOKnaga wm3naraetcd o6yqa+ou4m7|c;| NOBEPXHOCTHO, C UCNOJNIb30OBaHMEM YyCTapeBLUnX
HeaKTyalrbHbIX OaHHbIX, Ha OOMNOJIHUTElbHbIE BONPOCHI HET OTBETOB.

OueHka «HeyaoBNneTBOPUTENTbHO» BbICTaBNAETCA MNpuU HeBnageHun O6y'-la|'OLLI,VIMC$I
TEMaTUKOW Adoknaga, 4To BblpaXaeTcaA B HeyMeHUn W3NOXUTb coaepxXaHne OCHOBHbIX U
OOMNOoNnHNTEeNbHbIX BOMPOCOB.

20.2 NMpomexyTo4Haa aTrectauma

lMpomexyToyHasa aTTecTtaums N0 AUCLMMINHE OCYLLECTBNAETCA C MOMOLLBIO CrieaytoLmnx
OLIEHOYHbIX CPEACTB:

— nepevyeHb BOMPOCOB K 3a4eTy;

-nepeyveHb TECTOBbIX 3a4aHWUMN;

— pesynbTaTbl MPOXOXKAEHMS TEKYLLUX aTTeCTauni.

lMpomexyToyHaa aTtTecTauua npoBoauTCA B cooTBeTcTBUM € [lonoxeHuem O
NPOMEXYTOUYHOM aTTecTaumnmn obyyarLmnxXcsa No nporpaMmam BbiCLLEro 06pa3oBaHus.

OnucaHue TexHONOrMn NpoBeaeHus

Ons oueHnBaHunsi pe3ynbTaToB 00yyYeHUS Ha 3a4yeTe  WUCMONb3YKTCA crepylolime
nokasaTtenu:

- yCMNEeLHOoe BbINOSTHEHME TECTOBbLIX M MPAKTUYECKUX 3a4aHNI;

- 3HaHMe maTepuana rno Bonpocam KOHTPONbHO-U3MEpPUTENBLHOIO MaTepunana;

- YMEHVE BblOENSTb CyLLECTBEHHbIE NOMOXEHMA Mo noctaeneHHoMy B K/IMe Bonpocy;

- YMEHWe WNCTPUpOBaTh TEOPETUYECKME 3HAHMSA MNPaKTUYECKMMU NpuMepamMn U
dhakTamu, NPOBOANTL aHaNMU3 1 Npeanaratb peLueHNe KOHKPETHbBIX CUTYaLUN.

O6yyvatowuiicst, KOTOPbIN HE CMOT YCMELUHO NPONTY TEKYLLYO aTTecTauuo No AUCUMUNIIMHE
B TEYEHME CeMecTpa, Ha 9K3aMeHe OOJPKEH AaTb NMUCbMEHHBIN OTBET Ha [Ba TEOPETUYECKUX
BOMPOCAa KOHTPOSIbHO-U3MEPUTENBHOIO MaTepuana, BbIMONIHUTL TECTOBblIE U MNPaKTUYECKME
3a0aHnsA, a Takke NPeAcTaBuTb pe3ynbTaTbl BbINOSMIHEHUSI 3adaHuA TeKylew aTtrectaumm B
COOTBETCTBMM C TpeboBaHMsIMK, yKasaHHbIMK B pa3gene 20.1.

KOHTpONbHO-M3MepUTENbHbBIA MaTepuan BKoYaeT B cebs ABa TeopeTuyeckmx Bomnpoca
n3 MNepeyns Bonpocos (KM Ne 5) n nate TectoBbix 3agaHum (KUM Ne6).

YpoBeHb CHOPMUPOBAHHOCTU KOMMETEHUMIA CTyAEHTA Ha NPOMEXYTOYHOW aTTecTauum B
dopme 3ayeTa OLEeHMBaETCS NO LWKane: 3a4TeHO, He 3a4TeHo.

COOTHOLLEHME KpPUTEPUEB OLIEHMBAHUSI KOMMETEHUMI, YPOBHS CHOPMUPOBAHHOCTU
KOMMNETEHLMI 1 LIKarbl OLEHNBaHUS pe3ynbTaToB 00y4YeHns ans 3ayeTa.

YpoBeHb
Kputepumn oueHnBaHna KoMNeTeHUUM cdopmupoBa Lkana
HHOCTM OLEHOK
KOMMNEeTEHUMN
OO6yyaroLmncsa oTBevaeT OCHOBHBIM KPUTEPUAM OLIEHUBAHNST KOMMETEHLIMN BaszoBbin 3a4yTeHo
Nno JaHHOW AUCUUNINHE; BriadeeT TEOPETUHECKMMUN OCHOBaMM, CNOCOOEH YPOBEHb
UNIOCTPUPOBATh OTBET NpMMepamu, akTamu, JaHHbIMU HayYHbIX
nccnegoBaHuii, NPUMEHATL TEOPETUHECKNE 3HAHUA AN peLLeHUs
npakTU4YeckMx 3agay B 0brnactu JOKYMEHTALUOHHOro obecneyeHms
yrnpaBrneHns NepcoHarnom.
OOyuvarowmncs He oTBe4aeT OCHOBHbLIM KPUTEPUSAIM OLIEHMBaHUS - He 3auyTteHo
KOMMETEHLMIA NO aHHON ANCLUMNIIMHE; HE BriageeT TeOPETUHECKUMMU
OCHOBaMM, LEMOHCTPUPYET OTPbLIBOYHbIE 3HAHWS, HE cnocobeH
WNIKCTPUPOBATL OTBET NPUMEpPaMU, AOMYCKAET MHOXECTBEHHbIE
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KWUM Ne5. lNepeyeHb BONpoCcoOB AN NpoBeAEeHUS NMPOMEXYTOYHOMN
atrectaumm B popme 3a4yeTa

lMoHATNe AoKyMeHTa, ero yHKUNN
OTanbl CTaHOBNEHWA AenonponssoacTea B Poccun
Cuctembl JOKYMEHTaUMm
MoHsiTWe, pornb 1 3agayum AOKyMeHTaUMoHHOro obecneyeHns ynpaBneHnsa nepcoHanom
3akoHogaTenbHas W HOpMaTMBHO-MeToamdeckas 6a3a paboTbl C AOKyMEHTamu B
cucTeme yrnpaerneHus YernoBevyecknMy pecypcamm
Knaccudpumkauma penoBbiX OOKYMEHTOB, COCTaB W BuAbl KagpOBOW [OKyMEHTauuw,
OCHOBHble TpeboBaHUS K UX COCTaBMNEHUIO, CTaHaapTU3auus.
MNMoHsTMe pekpyTMHra nepcoHana. [okyMeHTbl, Heobxogumble pAnd  npoueaypbl
pekpyTUHra nepcoHana
OdopmMmneHune 3asBkM Ha NOUCK U 0TO6OP nepcoHana, KBannukKaLMoHHbIX TpeboBaHUn K
couckaTento BakaHCMK, COCTaBrneHns OObSABMNEHNS O BakaHCUK
[okyMeHTbl, NpeabsBnsemMble Npy 3aKnYeHun TpyAOBOro 4oroBopa
Tpyaosown gorosop: obsa3aTenbHble 1 OMNOMHUTENBHbIE YCITOBUSA TPYAOBOIro 4OroBopa
MpaBnna oopmneHma TPyA40BOro 4orosopa
MoHATUS «pexmm pabovero BpeMeHU» U «BpeMsi OTAbIxa», UX PerynupoBaHue B
Tpynosom kogekce P®
Mpukas o npueme Ha paboTy: 4OKYMEHTbI- OCHOBaHUS U NPOLECC OPOPMITEHMS.
Mopagok odopMneHuss TPyAOBOW KHWXKKM MpU yCTPOMCTBE Ha paboTy u npasuna ee
BeAeHus
ONEKTPOHHbIE TPYAOBbLIE KHUXKM
JInyHoe aeno v NMYyHas kapToyka paboTHUKA: Npasuia 3anofHEHUS U XpaHeHUS
BegeHune Tabens yyeta paboyero BpemeHu.
[oKymMeHTMpOBaHWe BpEMEHHOro nepesoga CoTpyaHUKa
BpemeHHbIN nepesos no pasnnyHbIM OCHOBaHMAM: AEWUCTBYHOLUME HOPMbl U npasuna
ohopmMmeHus
[oKyMeHTMpOBaHME NOCTOSHHOIO NepeBoAa COTPYAHMKA.
Buabl oTnyckoB, cocTasrneHne rpadpuka oTnyckos
OdopmneHne exerogHoro ONOMHUTENBHOIO OTNyCKa, BHECEHNE M3MEHEHWI B rpadmnk
OTMNYCKOB, OT3bIB U3 OTMYyCKa, 3aMeHa eXerogHoro onsfa4yvMBaemoro OTrycka LEeHEXHOM
KOMMeHcaumen
OdopmneHmne yuyebHbIX OTNyCKOB, OTNYCKOB 6€3 coxpaHeHns 3apaboTHON nnaThbl
O6Lwwnin nopsgok obopMIieHNs NpekpaLLeHns Tpy4oBOro 4orosopa
OdhopmneHune pacTopXeHus Tpy4oBOro 40roBopa no pasfnmMyHbiM OCHOBaHUSIM
MoHATME nepcoHanbHbIX AaHHbBIX U UX cogepXaHue
Mopsgok cbopa, nepegadn n obpaboTKM NEPCOHANbHbLIX OAHHbIX
Mopsagok pa3paboTkM MNOMOXEHMS O MNEepCoHanbHbIX [OaHHbIX pPabOTHUKOB, €ro
coAepXaHue n CTpykTypa
OueHKa ypoBHs1 opraHm3aumm paboTbl cnyx0bl ynpaBreH1si nepcoHanom
OTanbl NpoBeaeHns ayanta KagpoBoro Aenonpon3BoAcTBa

KM Ne6. TectoBble 3agaHusA ANA npoBeAeHUSA NPOMEXYTOYHOW aTTecTauum

OnucaHme TexHonornu nposegeHunN:

1. MNoaroToBKa K BbIMNOSTHEHWIO 3a4aHWU, 3aKMNYaLWancs B NonyvyeHnm obyyaroLmmmcs
MeTOANYECKNX YKa3aHUN.

2. BbinonHeHne TecToBbIX 3agaHUN.

3. lMonyyeHne oueHkn

A) TecToBbIe 3aaHMA OTKPbITOro TMna (dparMeHT)



3AOAHWVE 1. BbibepuTe npaBunbHbIN BapnaHT oTBeTa:

Tabenb yyeTta paboyero Bpemenun (T-13) MoxeT BECTUCH:
a). TONbKO METOAOM CMNJIOLHON perncTpaumm SBoK n HeABOK Ha paboTy
6). WUCKNIOYMTENBHO MNyTEM perncTpaumm TONMbKO OTKIOHEHWUM (HEeSBOK, ONo3daHun,
CBEPXYPOYHbIX YacoB 1 T.M.)
B). Ha yCMOTpeHue paboTtogatenss — WM MeTOAOM CMOLWHON perncTpaumm siBOK Unu
HesIBOK Ha paboTy, unn nytem pernctpaumm TONbKO OTKMOHEHWA (HEeSBOK, OMo3aaHuM,
CBEPXYPOYHbIX YacoB 1 T..)
r). No cornalleHuo nNpeacTaBUTENbHOrO OpraHoB paboTHUKOB M paboTogatens — unm
METOAOM CMIIOLIHOM perncTpaumm SBOK U HEsIBOK Ha paboTy, unv nytem perncrpaumm
TONbKO OTKITOHEHUI (HESIBOK, ONO34aHNN, CBEPXYPOUHbIX YacoB U1 T.M.)

3A0AHUNE 2. Bbibepute npaBunbHbIn BapMaHT OTBeTa.

JlnyHas kapToyka paboTHUKoB (popma T-2) 3anonHaeTcs:

a). Ha Bcex paboTHUKOB 6e3 UCKMYEHUS

0). TONbKO Ha paboTHMKOB, paboTaroLLMX MO OCHOBHOMY MeCTy paboTbl

B). TOMNbKO Ha paboTHMKOB, paboTaroLmx Ha paboTe No COBMECTUTENLCTBY

r). TOMbKO Ha paboTHMKOB, paboTaroLLMX MO rpaxgaHCKO-NPaBoOBOMY LOroOBOPY

3AOAHWE 3. BblbepuTte npaBurbHbIM BapuaHT OTBeTa.

Mpy NPUHATUM NOKaNbHbLIX HOPMATMBHBIX aKTOB PYKOBOAUTESNb OpraHmnsaumnm
NpocTaBnseT Ha HUX:

a). Tpud yrBEepKICHUS

0). BH3Y COTJIACOBAHUS

B). JaTy MOMITACAHMSI

). [OaTy COriacoBaHMs

B) oTKpbITbIe 3aAaHusA (TECTOBLIE, NOBbLIWEHHbLIA YPOBEeHb CINOXHOCTU) (hparmeHT)

3A0AHUE 4. BctaBbTe nponyLeHHoe CroBO:

3anvcu gat B TPYAOBOM KHUXKKE NPOU3BOAATCS ..... Ludpamum.
OTBeT OOMKEH COCTOATb M3 OAHOIO NpunaraTenbHOro
Mpumep hbopmaTa oTBETA: aKKypaTHLIMMK

OTBeT: apabckuMu

3A0AHWE 5. BctaBbTe nponyLleHHOE CroBO:

Ecnu npucytctBylowmii Ha paboTe yBOMbHSIOLWMNNCA COTPYAHUK OTKa3biBaeTCHa NONyyYnTb
TPYAOBYIO KHWXKY B IeHb YBONbHEHWS, TO paboTtogaTenb A0MKEH COCTaBUTD ........... 06 oTkase
nonyyYeHns TPygoBOW KHUXKKM, C KOTOPbIM paboTHMKA O3HaKOMUTb NOA POCMUCH.

OTBeT OOMKEH COCTOATb U3 CYLLECTBUTENBHOIO

Mpumep hbopmaTa oTBETA: JOKYMEHT

OTBeT: akT

Kputepum oueHku:

TecTtoBble 3agaHus:
— CpedHu YpoBEHb CMOXHOCTU (B (POPMYNMPOBKE 3adaHus MepevucrieHbl Bce
BapuaHTbl oTBeTa:

e 1 6ann — ykasaH BEPHbIN OTBET;

e (0 6annoB — ykasaH HEBEPHbLIN OTBET, B TOM YMCIE YaCTUYHO.
— MNOBbIWEHHbIA YPOBEHb CMOXHOCTM (B (OPMYNMpPOBKE 3afaHus OTCYTCTBYIOT
BapuaHTbl OTBeTa:

e 2 6anna — ykasaH BEpHbIN OTBET;

e 0 6annoB — yka3aH HEBEPHbIA OTBET, B TOM YMCIE YaCTUYHO.

OueHka «3a4TeHo» BbICTaBrnsieTcsa npu pesynstate He MeHee 50% OT MakcumarnbsHO
BO3MOXHbIX 6annoB (C y4eTOM pa3HbIX YPOBHEW CIMOXHOCTH).




OueHka «HeszauyTeHo» BbiCTaBnseTCcsA Npu pesynbtate meHee 50% OT MakcMManbHO
BO3MOXHbIX 6annoB (C y4eTOM pasHbiX YPOBHEN CITOXXHOCTH).

19.4. MeToguueckue MaTepuanbl, onpegensiowue npoueaypbl OLEHUBAHUA 3HAHUW,
YMEHUWA, HaBbIKOB WU (MNM) onbiTa [eATeNbHOCTU, XapaKTepu3ylowux 3Tanbl
chopMmnpoBaHUA KOMNeTeHUUn

OueHka 3HaHMN, YMEHMM W HaBbIKOB, XapakTepuaylllas aTanbl opMMpoBaHUS
KOMMETEHUMN B pamKax WU3ydeHUs OUCUMMAMHbI OCYLLECTBNSETCA B XO4e TeKywen u
NPOMEXYTOYHOM aTTecTauni.

Tekywana aTTecTaumMsi NPOBOAMTCS B COOTBETCTBUM C [lonoxeHnem o Tekywien
aTTecTaumm  obydarowmxcs Mo nporpamMmam  Bbicliero obpasoBaHusi  BopoHexckoro
rocyAapCTBEHHOrO yHMBepcuTeTa. Tekywas aTrectaumsa npoBoautcs B dOpMe MUCbMEHHbIX
paboT (BbINOSTHEHNS MPAKTUKO-OPUEHTUPOBAHHBLIX 3a4aHui, AENOBON Urpbl) U YCTHOrO onpoca
(6ecepa). Kputepum oueHMBaHMS NpUBELEHDI BbiLLE.

lMpomexyToyHass aTtTectauus npoBoguTCcA B CcooTBeTCTBUM C  [lonoxeHnem o
NPOMEXYTOYHON aTTecTaLmm obyyatoLWwmxcsa No nporpaMMam BbiCLLEro o6pa3oBaHus.

KOHTpOnbHO-M3MepuTenbHble MaTepumarnbl NPOMEXYTOYHON aTTecTaumm BKIHOYaoT B cebs
TeopeTuyeckne BOMPOCHI, MNO3BOMAIOLWMNE OLUEHUTb YPOBEHb MOMYYEHHbIX 3HaHWA. [lpn
OL€HMBaHUN UCMNONb3YTCH KAYEeCTBEHHbIE KPUTEPUM OLLEHNBAHUS, NPUBEAEHHbIE BbILLE.

lMpomexXyToyHast aTTectaumsa no AUCUMNIMHE C NPUMEHEHUEM 3NEKTPOHHOrO 0by4veHus,
ANCTaHUMOHHbIX obpasoBaTtenbHblx TexHonorui (ganee — 30, OOT) nposBoguTca B pamMmkax
3MEKTPOHHOrO Kypca, pasmewieHHoro B QVOC (obpasoBaTenbHbi nopTan «ONeKTPOHHbIN
yHuBepcuteT BI'Y» (LMS Moodle, https://edu.vsu.ru/)).

lMpomexyToyHas aTTecTaums obyyatoLmxcsa ocyLecTBnseTcs B popme 3ayeTa.

Ob6yvatowmnecs, npoxogslime npOMEXYTOYHY0 aTTectaumio Cc npumeHeHnem [HOT,
OOIDKHbI  pacnonaratb TEXHUYECKMMWU CpeacTBamMu U NporpaMMHbiM - obecneveHunem,
nosponsowmMm obecneunts npouenypbl artrectauun. OB6yvaloWMNCa  CaMOCTOATENbHO
obecrneyvBaeT BbINOMHEHNE HEOBXOAMMbIX TexHuyecknx TpeboBaHW ANA npoBedeHus
NPOMEXYTOYHOWN aTTecTaumm ¢ NPUMeHeHeM ANCTaHUMOHHbIX 06pasoBaTernbHbIX TEXHOMOMMN.

MaoeHTudmkauma numyHOCTM  oby4varowerocs npuM  MNPOXOXKAEHUM  MPOMEXYTOYHOM
aTTectaumm  obecnedvBaeTca  NOCPEACTBOM  WUCMOMb30BaHUS  KaxadbiM  oByvarowmmcs
WHOMBUAYANBHOrO fOorMHa M Napons Npy BXo4e B IMYHbIA KabuHeT, pasmeleHHbin B OMOC
obpasoBaTenbHOM opraHm3auun.

TectoBble 3agaHus M3 n. 20.2 pekoMeHAYHTCA K WMCNOMb30BaHMIO MpUM NPOBEOEHUM
ANarHOCTMYECKNX paboT C Lenbi OUEHKM OCTAaTOYHbIX 3HaHUW MO pesynbTaTtaM OCBOEHWUSA
AAHHOM OMCUMMIVHDI.
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